SO GIAO DUC VA BAO TAO PAK LAK
TRUONG THPT NGUYEN BiNH KHIEM

T/N

Hai
19/8

Ba
20/8

Tw
21/8

Nam
22/8

7

Sau
23/8

Bay
24/8

CN
25/8

Sang

8 gior 00: Hop xét hoc sinh rén
luyén hé (T/p: B/c Van (PHT) - Chu
tri; B/c: Duy, Tu, GVCN c6 HS ren
luyén he, Bao vé)

7 gior 30: Hop lién tich mé rong

7 gio 30: Hop t6 chuyén mén, VP.
Ngpi dung: Trién khai cic cong viéc
dau nam hoc 2024-2025

+ Phan c6ng chuyén mon

+ Phan cong boi duwéng HSG ...

-BGH, T6 VP 1am viéc binh thuong

P/c V6 Quéc Phong (HT), du Hoi
nghi tai So GDDT

-BGH, T6 VP 1am viéc binh thuong

Nghi

LICH CONG TAC TUAN
(Tir ngay 19/8/2024 dén ngay 25/8/2024)

Chiéu
- BGH, T6 VP 1am viéc binh thuong

- 14 gior 00: Hoi y BGH

- BGH, T6 VP 1am viéc binh thuong

14 gid 00: Hop toan thé co quan

-BGH, T6 VP 1am viéc binh thuong

-BGH, T6 VP 1am viéc binh thuong

-BGH, T6 VP 1am viéc binh thuong

Nghi

MOT SO NOI DUNG CAN THIET
1. Céc to chuyén mon, van phong hop. Triép khai cac cong viéc dau nam hoc 2024-2025 (phan cong chuyén
mon, xay dung ké hoach to chuyén moén, boi duong HSG, ...)
2. P/e: Nguyén Thi Mai Phwong (PHT): Xy dung va trién khai ké hoach chuyén mon, ké hoach boi dudng
HSG, ké hoach 6n tap 16p 12, ké hoach GDDP ... cho nam hoc 2024-2025 .
3.P/c: Phan Thi Twong Van (PHT):
+ Ra soat lai CSVC, sita chira, bd sung, thanh 1y, tiéu huy. (c6 cac van ban luu d:?ly du cac thu tuc thanh

1y, tiéu huy theo quy dinh)

Trwe lanh
dao
Truyc lanh dao
BGH
Thwong Truc Doan
BCH cong doan
Truyc lanh dao
BGH
Thudng true doan
BCH cong doan

Tryc lanh dao
BGH
Thuong Truc Doan
BCH cong doan

Tryc lanh dao
BGH
Thuong Truc Doan
BCH cong doan
Tryc lanh dao
BGH
Thudng Tryc Doan
BCH cong doan
Truc lanh dao

BGH

+ Chuan bi ké hoach lao dong vé sinh truong 16p, chim séc cac cong trinh tur gide dam bao sach sé.

+ Sép xép cac phong chirc ning, bé tri so d 16p hoc, so dd dé xe dap hoc sinh khoa hoc hop 1y.

Luwu y: Moi cong viéc hoan thanh trude ngay 01/9/2024.

4. To van phong: Vé sinh phong 1am viéc sach s&, sip xép gon gang ngin nip theo dic thu cua timg bod

phan.

HIEUTRUONG
(da ki)
V6 Quéc Phong



